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With the co-operationofalland themﬂ;ﬂ:
tlon of the Five Year Plan, I am sure, Sir, that we
should be / able to lay the foundations and FULFIL

" the dreams of India. It 18 Indeed encouraging to
know from the / Finance Minister that there Is a

Mnfmﬂnﬁmmwm the world;
 and In that case, the / prices in our country too

would be lowered.

Regarding Defence, for obvious security rea-
sons, I do not agree with my / friends who say that
"9 the expenditure should be CURTAILED. It is not
advisable to take any undue risks and SLACEEN
(500) the defence arrangements. Indeed, defence is
one of our valuable ASSETS although, strange to
say, there seems to be adverse / opinion in some
quarters. ] agree with what General Cari once
said that God and Army are remembered only when
.. [ there is trouble. The Army consjsts of the most
- ~disciplined and loyal get of young men. It would not
... be/proper to EFFECT economy In the pay of these
‘brave officers as it would not be an incentive for the
/ right type of young men to join the Army and it
wonld become ineffective and inefficient.- I believe,
. ~already officers (600) who were drawing Rs.[4.nnas

W o 10 G their payare now getting only ReJ7.000 and /about Rs
_jv T¢ ,} U!-la:‘ l)—\ | .00 as allowance. That is, they are getting about half

W PN -'1 ! : of what they were getting before.
- \ It / is wery hard for those officers on FIELD
..._L“\f\ -:...H-_.,m....% \ \ Q\ {:'D DUTY to establish separate establishments for their
( families and for their children / and I would spe-
._.E"_'ff..) %xv—;hﬂ\ S ...... clally appeal to the Finance Minister to see that the
(O oY ; \a?P | family allowances may be RESTORED to those /

sansnsnies il /t\E_I{’ L? \ officers who are on field duty.

—h“"" B N n')“‘\ Economy in Army could be EFFECTED in other

ways. There is scope for more (700) efficient opera-
-0 k../ \.—7 N .‘h—’ ‘s-_.?m Lo B § ... tionofdefence industries which process seems slow
\f-'l \ .- Qa. and by purchase policy of utilising goods and stores
} . INDIGENOUSLY manufostured.  Ereference should
'l-.. (‘\ be given to country-made war materials such as
qu"‘..«\_‘ P rr\ ‘1‘1-1»\ could be pmducedrg:are and they would be cheaper
/ than foreign-made goods. ] may also suggest that
NP B¥... \9 the Armed Forces who are not on field service or
A , { any gperational COMMITMENTS could be

kr m\ ~— La-\ under

LR T TR P

utilised for giving military training to the youths in

~— J schools and colleges which would teach/ discipline

™ Id&e-ﬂz- )g\)“ and Joyalty. The University authorities should make
ot

M military training as part of their compulsory educa-
R S "' 1on just as they have (800) adopted social, domestic

<0 nd political sci The National Cadet Coxps is
Y‘DJ (Lnﬂf\""‘ A X ady INCULCATING military training fn some

\-J-n ;—\Q:-r‘\ A f \-\' "—1” Univarsltiea such as / Bombay and Calcutta, But if

ry training s made compulsory for our unli-
1‘\% 0 *"*"-‘Y A (‘ j Yo7 H % irarslty students, it will go a long way. (840 words)




Skill Test Based Dictation: General Dictation: It covers all skill tests conducted by any Government Department or Court including any private institutions. 


Krishna Shorthand Institute, Online English Shorthand Class at 7355504435 by Sir AV Kushwaha, Shorthand Dictation Legal Matters. 


www.shorthanddictation.com


www.shorthanddictation.com


www.shorthanddictation.com


www.shorthanddictation.com


3


Increase Your Vocabulary: Learn New and

Important Words from the Passage

Page: 2

SSC/General/Legal Matter

1. Fulfil: (verb) to achieve or complete something; to carry out
a promise or duty QT &aT, QU AT

* Fulfilled: (verb) (past tense/past participle) T fhaT
(Similar in British and American English)
* Fulfilment: (noun) the act of completing or achieving

something Qid, EQUIAT

Accuracy Mantra: British English uses "fulfil, fulfilled,
fulfilment" (single 'I' in base form), while American English uses
"fulfill, fulfilled, fulfillment" (double 'I' in base form). Prefer
British Form only as we follow British Indian.

2. Tendency: (noun) an inclination or likelihood to behave in a
particular way UgfT, ST

3. Curtailed: (verb) (past tense/past participle) fo reduce or
restrict something S HIAT, TTTAT, BICT HIAT

4. Slacken: (verb) to reduce effort, speed, or intensity; to
make something less tight or active Erell AT, HA HIAT, RATAT
T

5. Assets: (noun) (plural) valuable possessions, resources, or

qualities U, TREAUN, Hedde aEJT




6. Incentive: (noun) something that motivates or encourages
someone to do something WcdTed, oTH, UIOT

7. Field duty: (noun phrase) military service performed in
operational areas or combat zones (as opposed to

office/administrative work) g &9 # Ad1, ATl deled

8. Restored: (verb) (past tense/past participle) to bring back
or return something to its former condition S&el &IAT, Ted:

TATAT BT
9. Effected vs. Affected:

Effected: (verb) (past tense) to bring about or accomplish
something; to make something happen UHTIId &IAT, ST T,
QT Pl

* Example: "Economy in Army could be effected in other
ways." (Economy could be accomplished/achieved)

Affected: (verb) (past tense) to have an influence on or cause a
change in something UHTTAT HIAT, 3TET STelel

* Example: "The drought affected the crop yield." (The
drought influenced the yield)

Accuracy Mantra:

* Use "effected" when meaning "to cause/accomplish/bring
about" (often with result/change/economy)

* Use "affected" when meaning "to influence/impact"

* Remember: Effect as verb = to bring about; Affect as verb
= o influence



Affect Effect
"Affect” denotes the action of "Effect” denotes the result or
influencing a change in something. consequence of an action or even

"Affect” is used as a verb to "Effect” is used as a noun to

influence or change in m denote the result or outcome of
emotions, behavior, or mood. an action.

The rain affected the picnic plans. The medication had side effects.
His smile affected her mood positively. P The new policy had a positive effect.

10. Utilizing: (verb) (present participle/gerund) using
something effectively for a practical purpose 3UINT T,

SEAATA AT

11. Indigenously: (adverb) in a manner that originates or is
produced naturally in a particular place; locally or natively EacaiY

oye = )| e Ra s ol

12. Commitments: (noun) (plural) obligations, promises, or
responsibilities that one is bound to fulfil uUldagd,
Jaaagde, SFAerar

13. National Cadet Corps: (proper noun) an organization that
provides military training to youth in schools and colleges TE™

hsT PR

Pronunciation of "Corps":

* English: /ko:ir/ (sounds like "core") - the 'p' and ‘s’ are
silent
* Hindi: @ (kor) - silent 'p' and 's'



14. Inculcating: (verb) (present participle/gerund) to instill or

teach an idea, attitude, or habit by persistent instruction 18T
ST, AT & dorEr, {EEr
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Accuracy Builder:

Capitalized Words with Simple Reasons for
Capitalization:

Why These Words Are Capitalized

1. Names of People (Proper Nouns)

* Finance Minister - specific job title/person
* Dr. John Mathai - person's name

* Mr. Gadgil - person’'s name

* General Cariappa - military rank + name

* Chairman - specific position title

Rule: Names of specific people and their official titles get
capitals.

2. Places (Proper Nouns)
* India - country name
* Bombay, Calcutta - city names

Rule: Names of countries, cities, states always start with capital
letters.

3. Government Bodies & Official Things

* Budget - refers to the official national Budget document
* Taxation Enquiry Commission - official government body



* Estate Duty Bill - specific law/bill

* Five Year Plan - official government plan

* Army - refers to the Indian Army as an institution
* Armed Forces - official military institution

* National Cadet Corps - official organization

* University - when referring to specific universities

Rule: Official organizations, government plans, laws, and
institutions get capitals.

4. Respectful Reference

* Government - when talking about ‘"our Government"
specifically
e State (in ‘"welfare State") - refers to the

nation/government

Rule: Sometimes capitals show respect or importance for
institutions.

5. Religious/Divine Reference

* God - deity nhame

Rule: Names of deities always capitalized.




6. Beginning of Sentences

* Already, At, With, Regarding, Economy, It etc. - start

sentences

Rule: First word of every sentence = capital letter (basic rulel).

il Quick Revision Chart

Type Examples from Text Why?
People Dr. John Mathai, Mr. Gadgil  |Proper names
Places India, Bombay, Calcutta Geographic

names
Official Taxation Enquiry Commission, |Government
Bodies National Cadet Corps organizations
Official Budget, Estate Duty Bill, Five |[Important
Documents Year Plan official papers
Institutions Army, A.r'med Forces, T\la‘r!ona.l
University institutions

Specific official

Job Titles Finance Minister, Chairman .
positions

Deity God Religious
respect

Simple Memory Trick: If it's a specific name (person,

place, or thing) rather than a general word, it usually gets a

capital letter!




Some Comma Uses in Passage and

Simple Explanation For Accurate

Transcription;

1. COMMAS AFTER INTRODUCTORY ELEMENTS

Example Rule Why?
"Already,  much|After opening| Separates introductory
has been said" adverb word from main clause

"No doubt, this is|After tfransitional|Signals = pause before
some relief" phrase main statement

"At the same
time, I would

After transitional|Sets off introductory

| phrase element
request
A
"Eor. I feel fter W) Shows. |
" subordinating reasoning/explanation
that... : .
conjunction follows
"Indeed, defence|After emphatic|Emphasizes the
is one of..." adverb statement

2. COMMAS IN SERIES (Lists)

Example: "free compulsory education for children, free medical
aid, homes for the poor and the destitute, old age pension, etc."

Rule: Separate three or more items in a list Note: "etc." always
preceded by comma



3. COMMAS WITH NON-ESSENTIAL CLAUSES

Example Rule

"if he could, to raise this

o Sets of f parenthetical phrase
exemption

"T am sure, Sir, that we

<hould be able" Sets off direct address ("Sir")

"strange to say, there

., Sets of f aside/comment
seems to be

4. COMMAS BEFORE COORDINATING CONJUNCTIONS

Example: "Already officers were drawing Rs. 14,000 as their
pay, and about Rs. 1,000 as allowance"

Rule: Use comma before "and," "but," "so" when joining
independent clauses

5. COMMAS WITH CONDITIONAL CLAUSES

Example: "if military training is made compulsory for our
university students, it will go a long way"

Rule: When IF-clause comes first, use comma before main
clause

By Sir AV Kushwaha,

Krishna Shorthand Institute,
via online Telegram Class at 7355504435
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